PETITION TO THE RECORDING COMMITTEE

The Recording Committee oversees the enforcement of academic policy. Students may petition the Committee for an exception to policy if they
believe their circumstances are unusual. Petitions are generally approved only for extreme medical or personal reasons that are outside the student’s
control. Students are required to meet with a dean prior to submitting a petition to the Committee. Supporting documentation from a dean, professor,
counselor, or doctor is welcome. Completed petitions (including all supporting documentation) should be returned to your dean for their signature.

1. Name: Class: 1.D.#:

2. Nature of request: drop course add course other (please describe below)

3. Please attach a statement explaining reasons for making your request. Maximum length: one page.

4. Does your petition include any letters or documents supporting your petition? If so, from whom:

5. Does Counseling and/or Health Services have input regarding your petition? Yes/ No (circle one).
With the following signature, | authorize the Counseling / Health Office (circle one or both) to discuss my petition and share relevant health-related
information with the Recording Committee:

(Student Signature)

6. The Recording Committee has student members who generally consider petitions that come before the Committee. You may request that students
not be present while your petition is being considered or that they be present but not have access to your transcript. A list of members can be found in
the Bowdoin College Catalogue in the “Committees of the College” section.

Do you give permission for students to consider your petition? Yes No

Do you give permission for students to see your transcript? Yes No

If Dropping a course the following information is required:
Instructor Signature: Date:

On what date did student last attend the course?

What grade is the student presently earning?

Any comments? (please attach any letters you wish to provide or email recordingcommittee@bowdoin.edu with student’s name in Subject line)

If Adding a course the following information is required:
Instructor Signature: Date:

On what date did student first attend the course?

Any comments? (please attach any letters you wish to provide or email recordingcommittee@bowdoin.edu with student’s name in Subject line)

If Changing a course from graded to the credit/fail option the following information is required:
Instructor Signature: Date:

What grade is the student presently earning?

Any comments? (please attach any letters you wish to provide or email recordingcommittee@bowdoin.edu with student’s name in Subject line)

If Changing a course from the credit/fail option to graded the following information is required:
Instructor Signature: Date:

Any comments? (please attach any letters you wish to provide or email recordingcommittee@bowdoin.edu with student’s name in Subject line)

Student’s Signature: Date:
Academic Advisor’s Signature (and printed name): Date:
Dean’s Signature: Date:
Review Date: Revised February 25, 2008

Please note that a signature from faculty or dean does not indicate support for a petition. The sole purpose of the signature is to indicate that all
parties involved are aware that the petition is going forward to the Recording Committee for review.
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The Recording Committee

The Recording Committee is a standing committee of the College composed of faculty, students, and staff whose purpose
is to address matters pertaining to the academic standing of individual students and to consider exceptions to the policies

and procedures governing academic life. The Recording Committee meets every other week to consider student petitions

and meets at the end of each semester to review the records of those students who are subject to probation, suspension or

dismissal.

The Recording Committee Petition Process

One of the major functions of the Recording Committee is to serve as the academic rules and regulations appeal
committee. All of its decisions are final. There are times when exceptions to academic regulations or curricular
requirements are appropriate. However, in order to maintain the integrity of the Bowdoin degree, and ensure fairness and
consistency, the Recording Committee approves all such exceptions.

One of the most common petitions to the Recording Committee is a petition to drop a class after the drop deadline. Some
petitions are approved and others denied. The circumstances of the individual students’ petition are what guide the
decision. Generally, if there’s an extreme medical or personal circumstance, something beyond the student’s control, drop
petitions are approved. They are not approved if a student is simply trying to avoid a disappointing grade.

The Recording Committee believes strongly in student accountability and responsibility. In general, petitions are only
approved if the Committee determines that the situation is something truly beyond the student’s control.

Before You Decide to Petition...
Can you make a convincing case why an exception should be made for you? You need to think through carefully why a
rule that applies to others should be waived for you, and argue that point convincingly in the statement of your petition.

What Should Your Petition Include?

Your petition should include a typed statement (maximum length: 1page) that addresses all relevant questions the
Committee could be expected to ask in its deliberations. You must present compelling justification for requesting an
exception to policy.

Depending on the nature of the request, some petitions may require supporting documentation from a faculty member,
doctor, counselor, or the Director of Accommodations for Students with Disabilities. It is your responsibility to present
your case fully. The Committee will not make assumptions in your favor when information necessary to support your case
is missing.

Finally, your petition must also include your signature and the signature of your dean and advisor so be sure to schedule
appointments with both your dean and advisor. (Note: Your dean and advisor’s signatures on a petition signify that you
have discussed the petition and/or the petition process; it does not necessarily mean that your dean or advisor approves or
supports your petition.)

When Should Your Petition Be Filed?

The Recording Committee meets every other week during the semester and does not regularly meet after the last day of
classes. Submit your completed petition to the Office of the Dean of Student Affairs. The deadline for a completed
petition to be considered by the Committee is two full working days before the bi-weekly meetings. For example, if the
Committee meets on Wednesdays, the petition should be filed by 10:00 a.m. the Friday before the meeting. Petitions
received after that time will be reviewed at the next Recording Committee meeting. The Dean’s Office will not accept
petitions that are not complete.

What Should You Do After Filing?
Until you receive notification of the Committee’s decision, take no action that may adversely affect your status in a
course. Keep going to class. You will receive notice of the Committee’s decision the day after the meeting.

--over--



